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Current system

FileMaker Pro

used by all staff here - coaches, different campus group, academic advisors in Chavez center

keep track of roster of student athletes

previously 4 different sets of rosters

FileMaker is the one database for student athletes now

on a server - they have server version of application

secured

different levels of permissions

still building it

legacy system - academic center already had a database in FileMaker

Want to be web-based eventually

FileMaker has rudimentary web capabilities

currently just intranet

student athletes can make tutor requests over the web

they exchange data from admissions and registration right now

"daily downloads"

What they want

now they have lots of forms

ncaa

most important

2 forms - need to know whether or not student has signed these forms

2 info packets that go along with forms

put online for athletes to print if they want

all forms are pdf files available on ncaa website

http://www.ncaa.org
university based

institutional drug testing consent form

general info

release form

forms can be redesigned

would love all these to be online

if ncaa authentication is a problem, start with university documents

want to become "as paperless as possible"

costs a lot to print 1000 copies

at least get returning athletes to fill out online during the summer

Foti wants to run reports

print out filled out forms

ncaa allows electronic signatures to individual campus standards

admissions is completely electronic right now - could ask them

systems needs to be student specific and secure

reporting capabilities

who answered these questions by sport

what are the other queries they are likely to run?

minimum: who has signed what

exchange data between web and FileMaker

do they want direct connection/real-time update?  Foti will check.

there may be some things they still want to do manually

Want users to be able to see our database

Where does info go?  What is their current process?

review information - sometimes person by person

put info into database by hand

FileMaker system is new this year

paper copies get put into students' files

records kept for six years

About 700 returning athletes each year.

students fill out forms in July

also they know of 150 new student athletes that will enroll.

may be useful to give them access to forms

Users

compliance office

Foti overseers this office

student-athletes

never see FileMaker Pro

faculty reps office

Foti unofficially oversees this office

Contacts

Richard Deshong

(510) 642-5123

rdeshong@uclink.berkeley.edu
data issues contact

works for Academic Study Center in Chavez

Dan Williams

housing issues contact

Foti Mellis

content, look and feel of forms

meets with Richard every Friday for an hour about FileMaker issues
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1. Should forms be pre-populated?

Yes.  There are some fields that can be pre-populated.  Marked on Mayjane’s set of forms.  Need to pull data from FileMaker Pro.  

2. What updates are made in FileMaker Pro that may cause our DB to not have fresh data?

Emails, addresses may be changed because coaches given a list to have students update.  Will try to change procedure so that students are asked to go in and update  via website.  Hopefully, this will ensure in-synch data between both systems.  Employment status may also change.

Values in a signed form must be archived such that even if e-mail is changed at a later time, the original e-mail value supplied when initially signed can be retrieved. 

3. Non-student logins?

Talk to Dan about login.  Will be ok remembering another login for website if we decide to create our own login procedure.  Can also ask Richard if can piggyback off his.

4. Reports?

1st Report (Michelle has sample) lists the name of each student and the status of each form indicating if it has been completed or not.  Foti should be able to select which forms to include in the search but by default it should include all forms

2nd Report should generate the Buckley Amendment Consent for each student as it appears today.  This will be handed to professors so they need proof of signature on them.  Find out how to “represent” an e-signature here.

3rd Report.  A way that will make it easy for Foti to go through information on the 2nd page of the light yellow sheet.  Foti will look at this for each student.  Should he just view each “form” or have a separate report?

4th Report.  A report that indicates which students have had their “recruitment” information verified.  Foti / staff will have to look at those that haven’t been verified.

5th Report. From gold form, a report that prints 1) whether student has been recruited or not and 2) If athletic scholarship was received for the current year

6th Report.  Should e-mail in # 5 below be in the form of a report.  Email contains link to the report and Foti can click on report 

5. After students have signed forms, would you like an e-mail listing updates?

Yes, weekly e-mail of what field has changed value, what date and which student

6. How should non-students be authenticated to system and what should they be able to view.

Ask Dan.  Foti doesn’t mind having to remember another password if we decide to implement our own.  May piggyback off Richard’s authentication scheme.

7. Do you know ivy league and Davis contacts personally?  Any additional things we should ask.

Don’t know them.  Can say referred by Cal Athletics.  Davis was referred by Jennifer Cardone.  Richard has contact for Admissions at Cal.  Should also ask them 1) if a hardcopy needs to be generated of the form with a signature, how is this done with an e-signature and 2) do we have to include name, dob, etc for e-signature forms since these values are collected in other forms; can they just be pre-populated

8. Can student continue to update info even after they’ve signed a form?

Yes.  items like e-mail, address, employment.  But keep the values of the “signed” version for reference.  No need for them to sign again though.

9. Are signatures necessary for yellow, peach, gold forms?

Yes but they don’t need to be re-signed if updates in #8 are done.

10. Is there a standard list of sports?

Yes, Foti can get that to us.

11. Is there a complete list of schools?

No, this should be free form because there are international schools

12. Can student belong to more than 1 sport?  If yes, should their names appear more than once in the reports broken down by sport?

Yes, they should appear several times

13. Last conversation had issues of “verifying” massaging data.  Where will it occur?

Foti decided Richard would take care of it

